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Office Installer (Logistics)

The Office Installer will be responsible for the assembly/disassembly of household furniture, modular 
and systems office furniture, and wall mounting of Model Home and Office artwork and electronics.  
Must have the ability to read and interpret floor plans, sketches, and/or diagrams to install/assemble 
various products including, but not limited to, modular furniture, art work, office furniture, home or 
office products with minimal to no supervision is an essential competency.  

Essential Duties and Responsibilities include the following: 
• Able to establish and maintain a strong customer focused working relationship.
• Familiarity of the installation processes with various types and manufactures systems furniture
• Installs various types of wall mounted electronics, modular furniture, pictures, wall art and

mirrors on various types of wall surfaces and construction per customer specifications
• Assists with loading/unloading furniture into and out of trucks, warehouses, and on jobsites
• Unpacks furnishings and other duties may be assigned
• Ability to read floor plans, sketches, and diagrams to determine proper placement and

installation of various products
• Owns and maintains tool kit for the assembly/disassembly/reassembly and installation of various

furniture, both residential and commercial/office as well as the mounting of electronics, artwork
and mirrors

• Able to provide viable repairs to furnishings, as required
• Adheres to all OSHA regulations in accordance with Company Safety Policy
• Actively participates in moving materials, equipment, furniture, household goods including the

packing and crating of valuables and hard-to-move items
• Responsible for maintain a clean, safe worksite, including assigned truck at all times
• Attending/Reviewing Project Briefings and Demonstrations
• May travel to areas outside the local metro area to install remote model projects.
• Act as liaison with customer to maintain delivery schedules and overall maintenance of daily

procedures.
• Review deliverables prepared by team before passing to client
• Minimize Company exposure and risk on project
• Ensure project documents are complete, current and stored appropriately
• Supporting Commercial and Model Home projects, as needed

• Provide customer with a complete and professional installation, assembly, and wall mounting
service that meets or exceeds customer and/or industry expectations.

Qualifications 

• Ability to read, write and comprehend English
• Be able to pass a Criminal Background Check and Drug Test
• Prior installation experience and familiarity of systems and modular furniture, to include; wall

hanging/mounting of artwork and electronics on various types of wall construction and surfaces.
• Possess and maintain a Drivers License, with the ability to qualify to drive a company passenger

van is a plus.
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CERTIFICATES, LICENSES, AND REGULATIONS 

• Installer certifications for a specific systems furniture manufacture, is a plus
• Current license for plumbing or electrical, is a plus
• Must to be able to obtain a security clearance, if required by contract
• Must have an active driver’s license in good standing

Education and/or Experience  
High School education or GED equivalent, and at least three (3) years of industry related experience. 

INTERSTATE OFFERS THE FOLLOWING BENEFITS: 

• Paid vacation and sick leave
• Paid Training
• Company paid life insurance
• Health and dental insurance
• Supplemental insurance
• 401K contribution
• Tuition assistance
• One Life Fitness Gym Membership

About Us:  
Interstate is a growing company in need of talent to join us in the Moving Industry. The Interstate 
Family of Companies encompasses a worldwide group of transportation, warehousing, relocation 
management, logistics and real estate solutions serving government, corporate, and individual clients 


