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The SkillSource Group, Inc. 
SUMMARY OF ETHICAL CONDUCT EXPECTATIONS OF BOARD MEMBERS
Board Members are expected to conduct themselves in the performance of their Board duties according to the highest standards of ethical and businesslike conduct, recognizing their duty of loyalty to the organization.

Policy Provisions and Procedures:

A. Board Members must recognize their duty of loyalty to the organization.   This duty of loyalty supersedes any potentially conflicting loyalty such as that to a particular advocacy or interest group or membership on any other Board or staff, as well as any personal interest as an individual consumer or representative of an individual consumer of the organization’s services.  

B. Board Members should attempt to avoid conflicts of interest related to business or employment relationships, which could include but are not limited to:

1. receiving direct business income as a supplier to the organization;

2. receiving indirect business benefit such as expectation of reciprocal business, corporate board appointment, or other business favors;

3. using inside knowledge gained at the Board to compete with the interests of the organization or cause another entity to compete with the organization;

4. using their position to unfairly obtain employment in the organization for themselves, a family member or close associate;

5. having a family member or close associate employed by the organization  (other than program participants served by the organization); or

6. having a family member employed by the independent auditor of the organization.

C. Board Members should seek to minimize potential or the appearance of conflicts of interest with the organization.

D. Board Members who have actual or potential financial or business interests with companies or entities with whom the organization has, or seeks to establish a contract or business relationship, shall declare the interest to the President and Chairman of the Board and refrain from any contract-related activity including negotiations, which might be construed as a conflict of interest.  This is not meant to preclude Board Members from making appropriate referrals to the staff of companies or entities whose services or goods might be a benefit to the SkillSource Group, Inc. or from customers who might wish to use the SkillSource Group, Inc.’s services.

E. Any Board Member who has potentially conflicting interests shall declare them to the President and Chairman of the Board as soon as the matter arises or is anticipated, including full disclosure of the terms of any relationship from which a conflict might arise or be perceived.

F. The Board shall be informed of declarations of actual or potential conflicts and the attendant circumstances and shall decide what action should be taken, if any, in the matter.  Other than a brief explanatory statement, the Board Member with the potential conflict shall refrain from participating in any discussion of, or action on, the matter.

G. Board Members should avoid, and if unavoidable, disclose to the President and Chairman of the Board, any activities, legal proceedings, or conflicts whose reality or perception would constitute a business conduct or community relations issue for the organization, including, but not limited to:

1. personal or business bankruptcy filings;

2. personal or business criminal proceedings;

3. personal or material business proceedings adverse to the interest of the organization;

4. debarment, suspension, proposed for debarment or declared ineligible for award of contracts by any Federal or other government agency.

H. The Board will periodically review and revise as appropriate written policies and processes regarding ethical conduct and conflicts of interest.

I. Potential Board Members will be assessed for conflicts of interests as part of the nomination process and current Board Members will complete an annual review on conflicts.

J. All Board Members will be asked to execute a Code of Ethical Conduct agreement governing individual Board Member conduct.

Attachment:    Code of Ethical Conduct



Application and Conflict of Interest Disclosure Form



Annual Disclosure Statement

The SkillSource Group, Inc. 

Board of Directors

Code of Ethical Conduct

As a member of the SkillSource Group, Inc. Board of Directors, I will adhere to the highest standards of character, professional conduct and sound business and financial management in discharging my responsibilities:

I will observe legal and fiduciary responsibilities as a member of the Boards, in official Board activities as well as in my representation of the corporations generally.

I will be responsible to understand the input of people served and other stakeholders in considering decisions.

I will use “people first” language and promote the positive and dignified image of people with disabilities, people served, and programs operated in corporate and community interactions.

I will make full disclosure of any relationship or activity that might pose or appear to pose possible conflicts of interest and follow adopted requirements to avoid conflicts.

I understand that the acceptance of gifts, money or other favors in return for influencing the activities or outcomes of Board governance is prohibited.

I will respect the autonomy; privacy, confidentiality and dignity of people served and will not disclose any individual confidential information that may come to my attention. 

I understand that courtesy, respectful interactions, timeliness, and good communication are appreciated as essential to the achievement of organizational mission.

I agree to treat all matters coming before the Board with procedural fairness, impartiality and consistency.

I accept the responsibility to both present material concerns regarding decisions to the Board and to respect the majority position of the Board.

I will respect the structures and processes of the Board of Directors.  I agree to adhere to requirements of the Articles of Incorporation, By-Laws and other policies adopted by the Board of Directors.

By accepting election to the Board of Directors of the corporations, I acknowledge that my actions and accountabilities will be so governed. 

_____________________________________

____________________

Signature




Date

The SkillSource Group, Inc. 

Application anD Conflict of Interest Disclosure

Board of Directors

PART I.  GENERAL INFORMATION

1. Background information

(a)
Your name:  ___________________________

(b)
Your date of birth:  _____________________

2. Please identify your present principal employment.


(a)
Employer’s name:  ____________________________________________


(b)
Employer’s address: ___________________________________________


(c)
Type of business (Please describe in a manner suitable for use in the 



nominating statement.):_____________________________________________

____________________________________________________________

(d)
Position occupied:_____________________________________________

(e) Length of time with that Employer :________________________________

(f) Prior employment:   Company       Position                  Time
__________________________________________________________

_________________________________________________________

_________________________________________________________

3. Are you a first cousin, or closer relative, by blood, marriage or adoption, of any executive officer or director of the Company, or any of its subsidiaries or affiliates? 


Yes ____  No ____  (If “Yes,” please state relationship.)


_______________________________________________________________________


_______________________________________________________________________

4. Do you have a financial interest either through investment or employment in any business or organization that does business with the Company?    Yes _______     No ________  (If “Yes” please state relationship)

__________________________________________________________________

5. Are you a candidate for election as a Director or executive officer pursuant to any arrangement or understanding between you and another person or persons except Directors and officers of the Company acting solely in that capacity?  


Yes ____  No ____  (If “Yes,” please name the person or persons and briefly describe the arrangement or understanding.)


______________________________________________________________________


______________________________________________________________________

PART II.  CERTAIN LEGAL PROCEEDINGS
Preliminary Note: If the answer to any of the Questions in this Part (Questions 6 through 9) is “Yes,” please attach to this Questionnaire a description of the relevant legal proceedings together with such explanation thereof, if any, as you consider appropriate.

6. Have there been any bankruptcy or similar proceedings filed in the past ten years against you or any partnership in which you were a general partner or corporation or business association in which you were an executive officer at or within two years before the time of such filing?


Yes ____  No ____

7. Are there any criminal proceedings presently pending against you or have there been any criminal proceedings against you in which a final judgment of conviction was entered during the past ten years? (Traffic violations and other minor offenses need not be described).

Yes_____  No____

8. Have there been any proceedings in which any order, judgment or decree, not subsequently reversed, suspended or vacated, was entered by any court or federal or state regulatory authority during the past ten years, (a) permanently or temporarily enjoining or suspending you from or otherwise limiting you with respect to engaging in any type of business or business practice, including government contracting, or from violation of the securities or commodities laws, or (b) finding that you violated any business, including government contract, or securities laws?


Yes ____  No ____

9. Are there any proceedings to which you presently are a party adverse to the Company or any of its subsidiaries or have a material interest adverse to the Company or any of its subsidiaries?  


Yes ____   No ____

Part III.    Please attach a current resume or biographical statement

The SkillSource Group, Inc. 

ANNUAL DISCLOSURE STATEMENT

1. I, as a Director or Officer of the SkillSource Group, Inc., affirm that

· I have received a copy of the SkillSource Group, Inc. Conflict of Interest Policy, Governance Principles, and Code of Ethics

· I have read and understand the Policy, Principles and Code of Ethics

· I agree to comply with the Policy, Principles and Code of Ethics

· I understand that the SkillSource Group, Inc. is a charitable organization, and that in order to maintain its federal tax exemption, it must engage primarily in activities, which accomplish one or more of its tax-exempt purposes.

2. I am currently employed by ______________________________________.

3. I am a member of the Board or otherwise affiliated with the following for-profit and non-profit organizations:

_______________________________________________________________

4. I am an independent Board Member as defined by Governance Principles.

Yes______
No ______ (Explain)

5. To the best of my knowledge, in this calendar year, neither I, any firm of which I am a member, nor any of my family members had or currently seeks, any business relationship with the SkillSource Group, Inc., except as noted below:

I agree to update this form if the information I have provided should change during the coming year.



_________________________________________________

Signature



_________________________________________________

Name Printed



_________________________________________________

Date
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